K43 Grant Submission Checklist
	[Insert Your Grant Title Here]

	SF 424 R&R Info

	Agency or funding source: NIH
Funding opportunity: PAR-24-295
Type of proposal (new, resubmission, extension, etc.): New 
Due date: December 3, 2026
Proposed project dates: July 1, 2027 – June 30, 2030/2031/2032 (minimum of 3 years and may not exceed 5 years)  	Comment by Chin, Joanne: Pick one end date

	Section
	Notes/Instructions
	Status	Comment by Chin, Joanne: When using this checklist, change the status from “Need” to “Done” while completing your application so you can keep track of your application properly.

	1. Cover Letter attachment
	https://grants.nih.gov/grants/how-to-apply-application-guide/forms-i/general/g.200-sf-424-(r&r)-form.htm#21 
	Need

	Assignment Request Form
	https://grants.nih.gov/grants/how-to-apply-application-guide/forms-i/general/g.600-phs-assignment-request-form.htm
	Need

	Project/Performance Site Location(s) 

	Primary Location (only 1 can be listed): __	Secondary Location(s): __

	Research & Related Documents

	Section
	Notes/Instructions

	Does the project involve human subjects (Y); Does the project involve vertebrate animals (N); Is proprietary/privileged information included in the application? (N); Actual or potential impact on the environment (N); Is the research performance site a designated historic place (N); Does the project involve activities outside of the US or partnerships with international collaborators (Y)	Comment by Chin, Joanne: I've indicated likely Yes (Y) and No (N) responses here but please look at the instructions and amend as needed.
	https://grants.nih.gov/grants/how-to-apply-application-guide/forms-i/general/g.220-r&r-other-project-information-form.htm

	Section
	Notes/Instructions
	Status

	2. Project Summary/Abstract (30 lines max)
	https://grants.nih.gov/grants/how-to-apply-application-guide/forms-i/general/g.220-r&r-other-project-information-form.htm#7
	Need

	3. Project Narrative (2-3 sentences; relevance to public health)
	https://grants.nih.gov/grants/how-to-apply-application-guide/forms-i/general/g.220-r&r-other-project-information-form.htm#8
	Need

	4. Bibliography & References Cited (no page limit; include PMCIDs)
	https://grants.nih.gov/grants/how-to-apply-application-guide/forms-i/general/g.220-r&r-other-project-information-form.htm#9
	Need

	5. Facilities & Other Resources (no page limit; identify cores, etc.)
	https://grants.nih.gov/grants/how-to-apply-application-guide/forms-i/general/g.220-r&r-other-project-information-form.htm#10
	Need

	6. Equipment (no page limit)
	https://grants.nih.gov/grants/how-to-apply-application-guide/forms-i/general/g.220-r&r-other-project-information-form.htm#11
	Need

	Other Attachments (need to include a “Foreign Justification” document)
	https://grants.nih.gov/grants/how-to-apply-application-guide/forms-i/general/g.220-r&r-other-project-information-form.htm#12
	Need

	Research & Related Senior/Key Person Profile	Comment by Chin, Joanne: Please fill in all personnel that will be on the grant.

PAR-24-295-SPECIFIC INSTRUCTIONS: For the required the primary LMIC and primary US mentors, enter "Other Professional" in the Project Role field, and enter "LMIC Primary Mentor" and “US Primary Mentor” in the Other Project Role Category field.
When listing other individuals with a substantive role in the project, clearly label roles to distinguish "Co-Mentor", "Consultant", "Collaborator", etc.
When listing applicant's research support in the Biographical Sketch, clarify PD/PI status (direct recipient) of awards.

GENERAL INSTRUCTIONS:
Here are instructions for how to build your team and assign roles:
https://www.niaid.nih.gov/grants-contracts/team-roles-agreements

Team attachments: 
--All key personnel (PI, Co-Investigator, Collaborator, Mentor) must write a Biographical Sketch (i.e., Biosketch) attachment. 

Find more advice in the NIH All About Grants Podcast: Assembling the Right Team. 
Name	Role (PI, Co-I, consult.)	Need Biosketch?	Need Letter of Support?
Location, email	% effort/Yrs of role	dates requested

	__
	PI
	Need.
		
	

	__
	Co-I
	Need
	Need

	__
	Co-I
	Need
	Need

	__
	Collaborator
	Need
	Need

	__
	Mentor
	Need
	Need

	
	
	
	

	Other Personnel

	Research Assistant, for example
	N/A
	

	__
	
	

				Research & Related Budget	
Detailed list of personnel with budget breakdown, including indirect costs and fringe rates

	Notes: 
· Funds (up to $40,000/year) may be used for the following expenses: (a) non-degree-related tuition and fees related to the candidate's career development; (b) research-related expenses, such as supplies, equipment and technical personnel; (c) candidate travel to research sites, collaborating institutions, research or networking meetings, and/or research skills workshops or courses; (d) statistical and computational services, including personnel and computer time; (e) travel for mentors to collaborating institutions; and (f) mentor and grantee communication costs. (Beyond the $40,000, the NIH will compensate for a minimum of 75% of your time each project year for this grant.)
· Salary for mentors, secretarial assistants, and administrative assistants is not allowed.


	Section
	Notes/Instructions
	Status

	Detailed Budget Justification
	PAR-24-295–SPECIFIC INSTRUCTIONS: In the Budget Justification, provide detailed information about the total current salary amount that serves as the basis for calculating the salary support requested. Confirmation of LMIC institutional salary may be required prior to the issuance of an award.  

GENERAL INSTRUCTIONS: 
https://grants.nih.gov/grants/how-to-apply-application-guide/forms-i/general/g.300-r&r-budget-form.htm#L

	Need

	Research & Related Subaward (N/A)

	Budget and budget justification, site information, scope of work, signed statement of intent, etc.: N/A
Notes: N/A

	PHS 398 Cover Page Supplement

	Section
	Notes/Instructions

	Are vertebrate animals euthanized (leave blank); Is program income anticipated (N); Does the project involve human embryonic stem cells (N); Does the project involve human fetal tissue from elective embryos (N)	Comment by Chin, Joanne: I've indicated likely Yes (Y) and No (N) responses here but please look at the instructions and amend as needed.
	https://grants.nih.gov/grants/how-to-apply-application-guide/forms-i/general/g.210-phs-398-cover-page-supplement-form.htm  

	PHS 398 Research Plan or Specific Requirements from Announcement 

	Section
	Notes/Instructions
	Status

	7. Candidate Information and Goals for Career Development
	Please see under “PHS 398 Career Development Award Supplemental Form” and “Candidate Section” in PAR-24-295. Also see: 
https://grants.nih.gov/grants/how-to-apply-application-guide/forms-i/general/g.410-phs-398-career-development-award-supplemental-form.htm#2 
	Need

	8. Specific Aims (1 page, single-spaced, 0.5 margins)
	https://grants.nih.gov/grants/how-to-apply-application-guide/forms-i/general/g.410-phs-398-career-development-award-supplemental-form.htm#3  & https://grants.nih.gov/grants-process/write-application/advice-on-application-sections#specific-aims.  
	Need

	9. Research Strategy (single-spaced, 0.5 margins)
	Please see under “Research Strategy” in  PAR-24-295. Also see: https://grants.nih.gov/grants/how-to-apply-application-guide/forms-i/general/g.410-phs-398-career-development-award-supplemental-form.htm#4  & https://grants.nih.gov/grants-process/write-application/advice-on-application-sections#research-strategy. 
	Need

	10. Training in the Responsible Conduct of Research
	Please see under “Training in the Responsible Conduct of Research” in  PAR-24-295. Also see https://grants.nih.gov/grants/how-to-apply-application-guide/forms-i/general/g.410-phs-398-career-development-award-supplemental-form.htm#6.  
	Need

	11. Plans and Statements of Mentor and Co-Mentor(s)
	Please see under “Plans and Statements of Mentor and Co-mentor(s)” in  PAR-24-295. Also see https://grants.nih.gov/grants/how-to-apply-application-guide/forms-i/general/g.410-phs-398-career-development-award-supplemental-form.htm#8. 
	Need

	12. Letters of Support from Collaborators, Contributors, and Consultants
	Please see under “Letters of Support from Collaborators, Contributors and Consultants” in  PAR-24-295. Also see https://grants.nih.gov/grants/how-to-apply-application-guide/forms-i/general/g.410-phs-398-career-development-award-supplemental-form.htm#9. 
	Need

	13. Description of Institutional Environment
	Please see under “Description of Institutional Environment” in  PAR-24-295. Also see https://grants.nih.gov/grants/how-to-apply-application-guide/forms-i/general/g.410-phs-398-career-development-award-supplemental-form.htm#10. 
	Need

	14. Institutional Commitment to Candidate’s Research Career Development
	Please see under “Institutional Commitment to the Candidate’s Research Career Development” in  PAR-24-295. Also see https://grants.nih.gov/grants/how-to-apply-application-guide/forms-i/general/g.410-phs-398-career-development-award-supplemental-form.htm#11. 
	Need

	Study Record 
	Please see https://grants.nih.gov/grants/how-to-apply-application-guide/forms-i/general/g.500-phs-human-subjects-and-clinical-trials-information.htm 
	Need

	· A. Inclusion Across the Lifespan
	
	Need

	· B. Inclusion of Women and Minorities
	
	Need

	· C. Recruitment and Retention Plan
	
	Need

	· D. Study Timeline
	
	Need

	· E. Protection of Human Subjects
	
	Need

	· F. Data and Safety Monitoring Plan (optional if not a clinical trial)
	
	Need

	· G. Overall Structure of Study Team (optional if not a clinical trial)
	
	Need

	· H. Statistical Design and Power (only for clinical trials)
	
	Need

	· I. Availability of IP and IND status (if applicable, if study will use an FDA-regulated intervention)
	
	Choose an item.

	· J. Dissemination Plan (only for clinical trials)
	
	Need

	· Inclusion Enrollment Report 
	
	Need

	15. Consortium/Contractual Arrangements (only w/subawards)
	https://grants.nih.gov/grants/how-to-apply-application-guide/forms-i/general/g.400-phs-398-research-plan-form.htm#8 
	Choose an item.

	16. Resource Sharing Plan(s)
	https://grants.nih.gov/grants/how-to-apply-application-guide/forms-i/general/g.400-phs-398-research-plan-form.htm#10 
	Choose an item.

	17. Other Plan(s) – Must attach the Data Management and Sharing Plan here. 
	https://grants.nih.gov/grants/how-to-apply-application-guide/forms-i/general/g.400-phs-398-research-plan-form.htm#11 
	Need

	18. Reference Letters (at least 3, but no more than 5) – Must be submitted directly in eRA Commons by each referee BEFORE the K43 due date. Referees must not be involved in the grant but are familiar with the candidate's qualifications, training, and interests.
	https://grants.nih.gov/grants-process/write-application/advice-on-application-sections/reference-letters
	Need

	Notes: These are attachments that are PROBABLY NOT NEEDED but MAY APPLY: Authentication of Biological and/or Chemical Resources (N/A), Vertebrate Animals (N/A), Select Agent Research (N/A), Appendix (N/A) 	Comment by Chin, Joanne: These are attachments that are probably not needed but please note that they are needed if your project involves any key biological and/or chemical resources (e.g., cell lines, special chemicals, antibodies, and other biologics) that may vary from lab to lab (standard laboratory reagents are exempt), vertebrate animals, or select agents (i.e., hazardous biological agents and toxins that pose a severe threat to public health and safety, to animal and plant health, or to animal and plant products).	Comment by Chin, Joanne: The only allowable appendix materials are:

Blank data collection forms, blank survey forms, and blank questionnaire forms - or screenshots thereof
Simple lists of interview questions
Note: In your blank forms and lists, do not include items such as: data, data compilations, lists of variables or acronyms, data analyses, publications, manuals, instructions, descriptions or drawings/figures/diagrams of data collection methods or machines/devices.
Blank informed consent/assent forms
Other items only if they are specified in the FOA as allowable appendix materials

No other items are allowed in the Appendix. Simply relocating disallowed materials to other parts of the application will result in a noncompliant application.
Do not attach a Multiple PD/PI Plan (Multiple PIs are not allowed for the K43).





